
 

 

 

 

 

 
 
 
 
 
 

Set up and manage Direct Deposit. 
 

 

 

1. Go to Payroll, then click Direct Deposits.  

 

 

 

 

 

 

 

 
 

1. Click                                    .  Complete the Direct Deposit form. 

a. Enter your bank’s Routing Number (9 digits) 

b. Enter your bank’s Routing Number (9 digits) 

c. Bank Name will autofill when correct routing number is 

entered above.  (Will autofill) 

d. Enter your Account Number 

e. Enter your Account Number 

f.  Account Holder name is auto filled. 

g. Choose your Account Type - Checking or Savings. 

h. Choose Deposit Amount, Percentage, or  

Remainder of Pay 

Total percentage must not exceed 100%.   

Does not include Remainder of Pay. 

Remainder of Pay 

If you have multiple accounts and a remainder of pay account,  

your remaining pay will be deposited into this account. 

  

If you have multiple accounts set up and don’t have a remainder  

of pay account, you will be issued a check for your remaining pay. 

 

i. Agree to the Terms and Conditions.   

 

 

Click the box  to checkmark, then click                    when done. 

 

2. Click                                     . 

3. Direct Deposit Enrollment and Authorization Form (PDF Viewer) 

a. E-sign form.  Enter initials (2-3 characters) 

b. Checkmark the Certification 

c. Click E-sign and Confirm 

 
 

 

Go to or scan QR Code 

  Enroll for Dockworker Self-Service Portal              Log in to your account 

 

 

 

 

 

 Set up and manage your Direct Deposit 

Scan QR code to enroll 

 Forgot password? 

Log in to your account 

 

 

SETTING UP DIRECT DEPOSIT 

https://selfservice.pmanet.org/


 

 

   Click   to edit your direct deposit.  Be sure to                                     for your changes to save. 
 
 
 
 
 
 
 
 
 

 
 

 

   Click  to delete your direct deposit.  Be sure to                                      for your changes to save. 
 
 
 

 
 
 
 

 
  The order in which your paycheck is deposited into your accounts can be changed simply by changing the priority number.  Each account must  
  have a unique priority number.  The remainder of pay (100%) account is always the last priority. 
 

1. Click the priority number of the account you wish to change, then choose a new priority number from the picklist.   
Two accounts cannot be the same priority. 

 
 
 
 
 
 
 
 
 

2. Click Update Priority when you have completed prioritizing your accounts.  

3. Click Review and Confirm to save the changes. 
a. E-sign form.  Enter initials (2-3 characters) 
b. Checkmark the Certification 

c. Click E-sign and Confirm 

 

 

 A Direct Deposit Enrollment and Authorization Form is available for all confirmed  

 direct deposit changes you made in Dockworker Self-Service. 

  

 Go to Reports/Docs, then click on Documents.   

 The document description will display as Direct Deposit with the date and time.   

 Click on the Direct Deposit document you wish to view.   

 
 
 
 
 
 
 
 
You may print or save the Direct Deposit Enrollment and Authorization Form. 
 
 
 
 

 EDITING DIRECT DEPOSIT 

 DE ETING DIRECT DEPOSIT 

 CHANGING DIRECT DEPOSIT PRIORIT  

DIRECT DEPOSIT ENRO  MENT AND AUTHORIZATION FORM – Review, Print and/or Save Form 


